MOPUA TTOPOJA HOBOCUBUPCKA

[TOCTAHOBJIEHUE
ot 18 nexadps 2019 r. N 4585

Ob AIMNHUCTPATUBHOM PEI'NTAMEHTE ITPEJOCTABJIEHUA
MYHUIUTIAJIBHON YCJIYTHU IO TIPUCBOEHUIO U
AHHYJIMPOBAHUIO AJIPECOB OF'BEKTOB AJIPECALINA

B nmensx NOBBIIEHUS JOCTYIIHOCTH W KadecTBAa IPEIOCTABIICHHUS
MYHUIUMOAIBHBIX YCIYr, B cooTBeTcTBUU ¢ DenepanbHbIMH 3aKOHAMU OT
06.10.2003 N 131-®3 "O6 oOmmx NOPUHLOUIAX OpPraHU3aIMd MECTHOTO
camoynpasienusi B Poccuiickoit ®enepamuu, or 27.07.2010 N 210-d3 "OO6
OpraHU3allyd TPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyT",
nocraHoBiieHueM lIpaBurensctBa Poccutickoit ®denepaunu ot 19.11.2014 N 1221
"O0 ytBepkaenuu [IpaBui nMpucBoeHuUs, K3MEHEHUS W aHHYJIHWPOBAHUS aJpecoB",
nocTa”HoBiieHueM MaIpuu Topojma Homocubupcka ot 30.01.2012 N 613 "O6
yrBepxkaeHun Ilopsiaka pa3paOoTKu W yTBEPKIEHUSA aJMUHHUCTPATUBHBIX
pPErJIaMEHTOB  MPEJOCTABJICHHS MYHUUUNAIBHBIX  YCIYr', PYKOBOJICTBYSCH
YcraBoMm roposna HoBocubupceka, mocTaHOBIISIO:

1. YTBEepauTh aIAMUHUCTPATUBHBIM PErIaMEHT NMPEAOCTABIEHUS MYHHUIIMIAIbHON
yCIYrd 1O TPHUCBOCHHID M AaHHYJIMPOBAHUIO aJ[PECOB OOBEKTOB ajapecaluu
(mpuIioKEHUE).

2. IIpu3Hath yTpaTUBIIMMU CHITy TIOCTAHOBIIEHUS MapuH ropoja HoBocubupcka:

or 20.04.2016 N 1567 "O06 agMUHUCTPATUBHOM pErJaMEHTE MPEIOCTABICHHUS
MYHUIIUNIATBHOW YCIYTH 1O MPUCBOCHUIO M aHHYJMPOBAHUIO aJpECcCOB OOBEKTOB
agpecanun';

ot 26.07.2016 N 3302 "O BHEeCEHMM U3MEHEHUI B aIMUHUCTPATUBHBIN PETIAMEHT
MPEIOCTaBICHUS MYHHUIMIAIBHON YCIYTM IO MPUCBOCHUIO W AaHHYJIMPOBAHUIO
aZpecoB OOBEKTOB aJpecallid, YTBEPKIACHHBIA MOCTAaHOBIEHUEM MIpPUU TOPOJa
HoBocubupcka ot 20.04.2016 N 1567";



ot 03.05.2018 N 1569 "O BHeceHnr U3MEHEHHI B aIMUHUCTPATUBHBII PErJaMEHT
NPEOCTaBICHUSI MYHUIUNAIBHOW YCIYyTd MO TNPHCBOCHUIO U AHHYJIUPOBAHUIO

aZipecoB OOBEKTOB ajpecallid, YTBEPXKJICHHBIN MOCTAaHOBJICHHEM M3pPHHU TOpoja
HoBocubupcka ot 20.04.2016 N 1567".

3. JlemapTaMeHTy CTPOUTEIHCTBA U apXUTEKTYphl Mapuu ropoaa HoBocubupcka
pPa3MECTUTh AIMUHUCTPATUBHBIN pErjaMEHT MPEAOCTABICHUS MYHHUIIUNATBHON
YCIyTHU 10 IPUCBOEHUIO U aHHYJIUPOBAHUIO aJIPECOB OOBEKTOB apecallii U HHYIO
uH(OPMAITMIO O TPEJAOCTABICHUH MYHHIIMMAIBHONW YCIYyrd Ha O(UIIMATEHOM
caiite Topona HoBocubupcka B mH(MOPMAITMOHHO-TEICKOMMYHUKAIIMOHHON CETH
"UnatepHer", o0ecneynuTh CBOEBPEMEHHYIO AaKTyaJIU3alMI0  Pa3MElIeHHOM
uH(popMaIuu.

4. JlemaprameHnty HHGOPMAIMOHHON NOJUTHKUA MdIpuK ropoaa Hoocubupcka
00ecIeyuTh OMmyOIMKOBaHNE TOCTAHOBIICHHUS.

5. KoHTposb 32 UCMIOJIHEHHEM MOCTAaHOBIICEHHSI BO3JIOKHUTH Ha 3aMECTUTENST M3pa
roponra HoBocubupcka - HayajJbHHKA JEMApTaMEHTa CTPOUTENbCTBA U
apxXUTEeKTYpbl Mapuu ropoja Hosocubupceka.

Mbp ropoga HoBocubupcka

A.E.JIOKOTbH



[Ipunoxenue
K IOCTaHOBJICHUIO
Mapun ropoga Hosocubupcka

or 18.12.2019 N 4585

AJIMUHMCTPATUBHBIN PETJIAMEHT
ITPEJIOCTABJIEHUS MYHUILIUIIAJIBHON YCJIYTHU ITO ITPUCBOEHUIO
N AHHYJIMPOBAHUIO A/IPECOB OB bEKTOB A/IPECALIMA

1. OO01He MOI0KEHUS

1.1. ATMMHUCTpPaTUBHBINA PETIAMEHT NPEIOCTABICHUS] MyHULIUIIAIBHOW YCIYTH 110
IPUCBOCHUIO U aHHYJUPOBAaHUIO aJapecoB OOBEKTOB ajpecauuu (nmanee -
aJIMUHUCTPATUBHBIN PETJIaMEHT) pa3paboTaH B COOTBETCTBUM C¢ DenepalibHbIMU
3akoHamMu ot 06.10.2003 N 131-®3 "OO o0mux npUHIMIAX OpPTaHU3AIUU
MecTHOro camoymnpasieHusi B Poccuiickoit @enepanuu", ot 27.07.2010 N 210-03
"OO0 opraHu3alMK NPEJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIyT"
(manee - @enepanbHbii 3akoH N 210), or 13.07.2015 N 218-®3 "O
roCyAapCTBEHHOW perucTpanuu HeaBmwxkumoctu" (nanee - denepanbHblil 3ak0H N
218-®3), mnocranoBnenueM IIpaBurenbcTBa Poccmiickoit demepanuu  OT
19.11.2014 N 1221 "OOG yrtBepxnaenuu I[IpaBun mnpucBoeHMs, U3MEHEHUS U
aHHyJTUpoBaHUs aapecoB" (mamee - mocraHoBieHue I[IpaButenbctBa N 1221),
nocTa”HoBiieHueM MdIpuu Topoma Homocubupcka ot 30.01.2012 N 613 "O6
yrBepxkaenun Ilopsiaka pa3paOoOTKU W yTBEPXKIAEHUS  AJMUHUCTPATHUBHBIX
pErIaMeHTOB MPEAOCTABICHNUSI MYHULIUITAIbHBIX YCIyT".

1.2. AJIMHHUCTpPaTUBHBIA pErJIAMEHT YCTAaHABIMBAET TMOPSAOK W CTaHIAPT
MPEAOCTaBICHNUS MYHULMNAIBHOM YCIYyrd TO TMPHUCBOCHHUIO M aHHYJIWPOBAHUIO
aZpecoB OOBEKTOB ajpecaluu (Jajee - MyHUIUINAIbHAs yCiIyra), B TOM YHCIIC B
ANIEKTPOHHOM (¢GopMe ¢ UCIMOJb30BaHUEM (eaepaibHOW TOCYAapCTBEHHOU
uHOpMaIMOHHONW  cucTeMbl  "ENWHBIN  mOpTaJl  TOCYNAapCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT (QyHkiuin)" (nanee - Equnbiil mopTan rocyjapcTBEHHBIX U
MYHUITUTIATBHBIX yCIYT) YW HMHPOPMAIMOHHO-TEIICKOMMYHHUKAITMOHHOW CETU



"UnTepuer" ¢ cobmoaeHueM HOpM 3akoHonatenbcTBa Poccuiickoit denepaunu o
3alllTe MEPCOHAJBHBIX JAaHHBIX, a TAKXKE COCTaB, MOCJIEIOBATEILHOCTh U CPOKHU
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX NpOUEAYyp (IeHCTBUIM), TpeOOBaHUS K MOPSIKY
WX BBINOJIHEHUS, (QOPMBI KOHTPOJSI 32 WCIOJHEHHUEM aJAMUHUCTPATUBHOTO
periaMenTa, JoCyAcOHBIN (BHECYICOHBIN) TOPSIOK O0KAIOBAHUS 3asBUTEIIEM
pemennii u aeicTBuil (6e3aeiicTBus) mdpum ropoma HoBocubOmpcka (manee -
MApHUSs), TOCYAAPCTBEHHOTO aBTOHOMHOTO YupexaeHus HoBocubupckoil obmactu
"MHoOT0o()yHKITMOHATLHBII LEHTP OpraHu3aluu MPEOCTaBICHUS
roCyJapCTBEHHBIX U MyHHUIIMNIANBHBIX yciayr HoBocuOupckoit obmactu" (nanee -
'AY "M®II"), a Takke UX JOJDKHOCTHBIX JIMIl, MYHHMIIUTIAIBHBIX CIYXKaIlHX,
pabOTHHUKOB.

1.3. MyHununanpHasg yciyra MNpeaocTaBiIseTcss (U3HMYECKUM U HOPUIAMYECKUM
JUIaM, SIBIIIOIIMMCS COOCTBEHHHMKaMHU OOBEKTa ajpecalnuu Jubo 00J1aJaronum
OJIHUM W3 CIENYIOUMX BEHIHBIX TIpaB Ha OOBEKT aJpecaluu: IMpaBo
XO3HUCTBEHHOTO  BEACHHWS, IMIPaBO  OMNEPATUBHOTO  YNPABICHHUSA, IPaBO
MOKU3HEHHOTO HACIIElyeMOIo BJaJCHUS, MPaBO IMOCTOSHHOrO (OECCpPOYHOTrOo)
MOJIb30BaHUS (J1ayiee - 3asIBUTEIb ).

C 3asBIEHUEM O MPUCBOECHUU OOBEKTY aJpecaliiy apeca Wik aHHYJIMPOBAHUH €T0
aapeca 1o (¢opMme, YTBEPXKICHHOM mpukazoM MuHucrtepctBa (HUHAHCOB
Poccuiickoit ®enepauun ot 11.12.2014 N 146n "OO yrBepxkaeHun (popm
3asiBJICHUS] O MPUCBOCHUU OOBEKTY aJpecalldd ajapeca WIA aHHYJIHUPOBAHUU €T0
azpeca, pelieHuss 00 OTKa3e B NPUCBOCHUHM OOBEKTY aJpecaluu ajapeca WM
aHHYJMpPOBaHUU ero anpeca" (majgee - 3asBJICHHE), BIpPaBe OOPATUTHCS
MIPEACTABUTENN 3asBUTEINS], IEUCTBYIOIIME B CUJIy MOJHOMOYMM, OCHOBAHHBIX Ha
o(OpMIICHHOM B YCTaHOBJIEHHOM 3aKOHOJaTelbcTBOM Poccuiickoit deneparuu
MOPSIJIKE JTIOBEPEHHOCTH, Ha YyKa3aHWM (enepasbHOro 3akoHa JHOO Ha akTe
YIOJIHOMOYEHHOTO Ha TO TOCYJApCTBEHHOIO OpraHa WM OpraHa MECTHOTO
camMoyITIpaBJieHus (J1ajiee - MpeICTaBUTEIb 3asiBUTEIIS).

OT uMeHn COOCTBEHHUKOB IOMEIIEHNUH B MHOTOKBAPTUPHOM JIOME C 3asBJICHUEM
BIIPaBE OOPATHUTHCS MPEACTABUTENh TAKMX COOCTBEHHUKOB, YIIOJHOMOYEHHBIN Ha
Mo/Iauyy TAaKOTO 3asBJICHUS TPUHATHIM B YCTAHOBJICHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit deneparuu mopsiiKe pemieHHeM o0Iero coOpaHus yKa3aHHBIX
COOCTBEHHHKOB.

OT uMeHU 4YJICHOB Caa0BOJUCCKOI0 HJIM OI'OPOJHHYCCKOI'0 HCKOMMCPUYCCKOIO
TOBApUIICCTBAa C 3asjABJICHHCM BIIPABC 06paTI/ITI)C$I npeacCTaBUTCIIb TOBApPUILCCTBA,
ynOHHOMOquHBIP'I Ha MoaadYy TaKOro 3aidBJICHHA IHNPHUHATHIM PCHICHHEM O6IHCFO
CO6paHI/IH YJICHOB TAKOI'0O TOBApHILICCTBA.



2. CtanaapT npenocTaBiIeHUs MyHULUMIATbHOU YCIIYT !

2.1. HamMeHOBaHME MYHHUIIMIIAJILHON YCIYyTH: TPUCBOCHHE M aHHYJIWPOBAHUE
aapecoB 0OBEKTOB aJIpecaluy.

2.2. MyHunmnanibHas yciayra npeioCTaBIseTCs MOpHUEH.
[Ipouenypa npeaocTaBiieHns] MyHULIUITAIBHON YCITYTH OCYIIECTBIISETCS:

B YacTU NPHCBOCHHMS M AaHHYJUPOBAHHUS aApPECOB 3EMEJbHBIM YYacTKaM -
JenapTaMEHTOM CTPOUTENbCTBA M apXUTEKTypbl Mapuu ropoaa HoBocubupcka
(manee -  gemapTaMmeHT), [JaBHBIM  yNpaBICHUEM  apXUTEKTypbl U
IpafoCTpOUTENbCTBA M3pUM Topoda HoBocuOupcka (masnee - ymnpaBieHHE),
OTJIEJIOM TPaJOCTPOUTENBHOW MOJATOTOBKM TEPPUTOPUU YIIpaBIEHUsS (Jajnee -
OTJIEN YIIpaBJICHUs);

B YaCTU TMPUCBOCHUSA M AaHHYJWPOBAHUS aJpecoB OOBEKTaM ajpecaiuu, 3a
HCKJIFOUCHUEM aJpPECOB 3EMEIIbHBIX YYacCTKOB, - OTIEJIIAMU apXUTEKTYyphbl H
CTPOUTENILCTBA  (OTIENIOM  apXUTEKTypbl, CTPOUTEIILCTBA, 3E€MEJIBHBIX U
MMYIIECTBEHHBIX OTHOIIECHUM) aJIMUHUCTpaluii paloHOB (OKpyra mo paiioHam)
ropona HoBocubupcka (z1anee - aiMUHUCTpAIHS).

[Ipuem 3asBi€HUS W JOKYMEHTOB, B TOM YHCJIE B TOPSJAKE, YCTaHOBJIECHHOM
cratbell 15.1 DenepanbHoro 3akoHa N 210-D3, ocymectBisgerca Takxke ['AY
HM@HH

2.3. Pe3ynpTatoM MNpenOCTaBICHWS MYHULMIIAJBHOW YCIIYI'M SIBISETCS BbIJada
3aBUTENII0 PEIICHUs O NPUCBOGHUMU OOBEKTYy aJpecaluu ajpeca WIU
aHHYJIMPOBAaHUM €ro ajapeca OO0 OTKa3 B MPEAOCTABICHUM MYHHUIUNAIbHOM
YCJIYTH MO OCHOBaHMSIM, MPEAYCMOTPEHHBIM MYHKTOM 2.13 agMHUHHCTPATUBHOIO
perjlaMeHTa.

Pemenne o mpucBoeHWH OOBEKTY aapecallud WU aHHYJIUPOBAHUHM €ro ajapeca
opopmisieTcss B ¢dopMe IpUKa3a 3aMecTUTeNIs Mdpa ropoga HoocuOupcka -
HaJaJlbHWKA JIeTIapTaMeHTa (lajgee - 3aMECTHTENb Mdpa - HadaJlbHUK
JerapTaMeHTa).

OTka3 B Mpe0CTABIICHUN MYHUIIMIAIBHON YCIYTd OpOPMIISIETCSI B BUJIC PEIICHUS
00 OTKa3e B MPUCBOCHUU OOBEKTY aJpecalvy aJpeca WU aHHYJIUPOBAHUU €Tro
aapeca 1o (¢opMme, YTBEPXKICHHOM mpukazoM MuHucrepctBa (HUHAHCOB



Poccuiickoii ®enepauuu ot 11.12.2014 N 146n "OO6 yrtBepxkaeHuu ¢Gopm
3asBJICHUS O MPUCBOCHUHM OOBEKTY aapecaluyl aapeca WIM aHHYJIUPOBAHUHU €ro
anpeca, pemeHusi o0 OTKa3e B TMPHCBOCHUHM OOBEKTY aapecally ajapeca HIn
aHHYJIMPOBAaHUM €ro ajpeca” (anee - pemenne o0 0TKase).

2.4. Cpok mpeaocTaBiCHUs MYHHUIIMIAIBHOW YCIYrM COCTaBisieT He Oosiee 29
pabouux JHEW CO JHS PErUCTPALMK 3asBJICHUA B JIeTIapTaMEHTE, aIMUHUCTPALIUU.

2.5. llepeueHb HOPMATHBHBIX IpaBOBbIX akTOB Poccuiickoii dexnepanuu,
HOPMATHUBHBIX MPaBOBBIX akTOoB HoBocuOupckoil 00JacTM M MYHHUIIMMIAIbHBIX
MpaBOBBIX akTOB ropoaa HoBocubOupcka, peryiupyronmx IperocTaBiIeHUue
MYHULIMNQIBHON  YCIyIHM, C YyKa3aHUEM MX PEKBU3UTOB M HCTOYHHKOB
opUIMaNbHOrO ONMyOJMKOBaHUS, pa3MellaeTcss Ha O(QUIMAIBHOM caiiTe ropoaa
HoBocuOupcka B HHpOpMAIMOHHO-TEICKOMMYHUKAIIMOHHON ceTu "WMHTepHet"
(http://novo-sibirsk.ru, http:/HoBoCHOUMPCK.pD) (manee - oOQUIMATBHBIA CaWT
ropona HoBocuOupcka), B deaepanbHOil rocygapcTBEHHOM HHGOPMAIIMOHHON
cucreme "®denepalbHbII PEECTP TOCYJAPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT
(pynkuuit)" (mamee - denepanbHbii  peecTp) W Ha EnuHomM moprane
rOCyJ1apCTBEHHBIX u MYHUIIUTTATBHBIX yCIIyT (www.gosuslugi.ru,
WWW.TOCYCIyru.pd).

2.6. JloxymeHTbI, HEOOXOIMMBIE ISl MPEAOCTABICHUS MYHHUIIMIAIbHOW YCIYTH,
MOAAI0TCs B MUCbMEHHOU (hopme:

Ha OyMaXHOM HOCHUTEJE HEMOCPEICTBEHHO B JAEMapTaMEHT, aJMUHHCTPALHIO,
'AY "MOI" aubo mNOYTOBBIM OTIPABICHUEM IO MECTY HaXOXIACHUS
JerapTaMeHTa, aAMUHUCTPALNH;

B QJICKTPOHHOU QopMe mocpeAcTBOM EnuHOro mopransa rocyaapCTBEHHBIX U
MYHULIUTATBHBIX YCITYT.

Konun 10KyMEHTOB MPUHUMAIOTCS IIPU YCIOBUM MX 3aBEPEHUS B COOTBETCTBUHU C
3aKOHOAATEIBLCTBOM JMOO MPU OTCYTCTBUU TAKOTO 3aBEPEHUS - C MPEAbSIBICHUEM
MOJJIMHHUKOB JIOKYMEHTOB.

IIpn nmpencraBiaeHUM NOKYMEHTOB 4epe3 EnuHBIN mopTan rocyJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT JOKYMEHTBI MNPEICTABISAIOTCS B (OpPME DIIEKTPOHHBIX
JIOKYMEHTOB, IIOAIMCAHHBIX 3JIEKTPOHHOU MOANUCHIO, BUJ KOTOPOUN IIPEAYCMOTPEH
3aKOHOAAaTeNnbCTBOM Poccuiickon denepanuu.

2.7. Jnsg npenocTaBiCHHUs MYHUIMNAIbHOW YCIYTH 3asBUTENb (MPEICTABUTEIh
3asIBUTEJNS) PEACTABISIET CIECIYIONINE TOKYMEHTHI:



2.7.1. 3agaBneunue.

[Tpu npenacTaBieHny 3asBICHUS MIPEICTABUTENIEM 3asBUTENS K TAKOMY 3asBJICHHUIO
IpUJIAraeTcs JOBEPEHHOCTD, BhIIAHHAS MPEICTABUTENIO 3asiBUTENSA, OpOopMIIeHHAs
B MOPSJIKE, IPEAYCMOTPEHHOM 3aKOHOAATeNbCcTBOM Poccuiickoit denepanuu, a B
cllydae €clid NPEeACTaBUTENb 3asBUTENs oOpallaeTcss OT UMEHU COOCTBEHHHMKOB
IOMEILEHUI B MHOIOKBapTUPHOM JIOM€ JMO0 OT UMEHH UYJIEHOB CaJ0BOIYECKOIO,
OTOPOJHUYECKOTO U (WJIM) JAYHOTO HEKOMMEPYECKOTO OOBEIUHEHUS TPAKIaH -
MPUHITOE B YCTAHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickorn denepanuu
MOpSAZIKE pelIieHne O0IIero coOpaHMs yKa3aHHBIX COOCTBEHHHUKOB JIMOO YJIEHOB
TaKOT0 HEKOMMEPYECKOTO 00bETUHEHHUSI COOTBETCTBEHHO.

Jluto, umerolee NpaBo AeUCTBOBATh 0€3 IOBEPEHHOCTH OT UMEHU FOPUANIECKOTO
Jula, TPEAbSIBIACT JOKYMEHT, YAOCTOBEPSIOIIUM €ro JIMYHOCTb, W COOOIIaeT
PEKBU3HUTHI CBHUJICTEIILCTBA O TOCYJAapPCTBEHHONW PErUCTpalMU IOPUIUYECKOTO
JWIla, a MPEACTaBUTEIb HOPUIAYECKOrO JIMIA MNPEABSABISIET TAKXKE JOKYMEHT,
MOJTBEPKAAIONINI €r0 MOJTHOMOYHS AEHCTBOBATh OT UMEHH 3TOT0 HOPUIUYECKOTO
JWIla, WM KOIMHUIO ATOr0 JOKYMEHTA, 3aBEPCHHYIO TME€YaThl0 M IOIIHUCHIO
PYKOBOJUTENSI 3TOTO IOPUIUUECKOTO JIUIIA.

B cnyuae oOpa3zoBaHusi NByX wiud Oojiee OOBEKTOB aJpecaliid B pe3ysbTaTe
npeoOpa3oBaHusl  CYIIECTBYIOIIEr0 OObEeKTa WM  OOBEKTOB  ajpecaluu
NPEJCTaBISIETCST OJHO 3asBJICHHE HA BCE OJAHOBPEMEHHO OOpa3yeMble OOBEKTHI
aJipecaryy.

2.7.2. IOKyMEHTBI, yAOCTOBEPSIOIINE JIUYHOCTD 3asIBUTEIIA.

2.7.3. JIOKyMEHTBI, yIOCTOBEPSIOLINE JTUYHOCTh U MOATBEPKAAIOIINE TOJHOMOYUS
OpefCTaBUTeNs 3asBUTENs (B clydae eclid ¢ 3asBieHHeM oOparaercs
MIPEICTABUTEIND 3asBUTETIS).

2.7.4. TlpaBoycTraHaBauBarole U (UiIM) MpaBOyAOCTOBEPSAIOIINE JOKYMEHThI Ha
00beKT (0OBEKTHI) ajapecaldd, IpaBa Ha KOTOPbIE HE 3aperuCTPUpPOBAHBI B
EnnHOM TOCYIapCTBEHHOM peecTpe HEABMKUMOCTH.

2.7.5. JIOKyMEHTbI, MOATBEPXKIAIOUIME TIOJYy4YEHUE COIJlacus JIMIla, HE
SIBJISIIONIETOCS. 3asIBUTEJIEM, Ha OOpa0OTKYy €ro MepCOHAJbHBIX JaHHBIX, €CIU B
cooTBeTcTBUM ¢ DenepanbHbiM  3akoHOM ot 27.07.2006 N 152-®3 "O
MEepPCOHAIBHBIX JaHHBIX" 00paboTKa TaKWX TMEPCOHANBHBIX JAaHHBIX MOXKET
OCYIIECTBIIITECSL C COTJIACHSl YKA3aHHOTO JIMIA, KpPOME JML, MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOIIMMH, W PA3bICKMBAEMBIX JIAIl, MECTO HaXOXKICHHUSI



KOTOPbIX HC YCTAaHOBJICHO YIIOJIHOMOYCHHBIM (be):[epaanHM OpraHomM
HCIIOJIHUTEIbHOM BIACTH.

2.8. B pamkax MeXBEIOMCTBEHHOTO HWH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS,
OCYILECTBJIIEMOIO B TIOPSJKE U CPOKH, YCTAHOBJICHHBIE 3aKOHOJATEIBCTBOM U
MYHUIIMIIAJIbHBIMU [IPaBOBBIMU akTaMu ropoja HoBocuOupcka, 3ampamivBaroTcs
CIIEYIOIME TOKYMEHTHI (MX KOIWU WJIM CBEICHUS, COJAEpIKaIlMecs B HUX), €CIH
3asBUTEJIb HE MPEICTABUI UX CAMOCTOSATENBHO:

2.8.1. B VYmpasnenuun ®enepanbHoil CIy*)Obl TOCYAapCTBEHHOW pPErUCTpaluH,
Kajactpa u kaprorpaduu no HoBocubupckoit obnactu:

BBINTUCKU U3 EIIMHOTO roCynapCTBEHHOTO peecTpa HEABMAKUMOCTH 00 OO0BEKTax
HEJIBUKUMOCTH, CJIEJICTBUEM MPeoOpa3oBaHUsi KOTOPBIX SIBISETCS OOpa3oBaHUE
OJIHOTO U 00Jiee 00bEKTa apecaluu;

BBIIIMCKAa H3 EI[I/IHOFO rocyagapCTBCHHOI'O peCcCTpa HCABUIKXKHMMOCTHU 00 00BEKTE
HCIBHMXXHMMOCTH, ABJIAIOIICMCS 00BEKTOM aJipcCalluu;

BBINIUCKA W3 EJIWHOTO rocyJapCTBEHHOTO pEecTpa HEABMKHUMOCTH 00 OOBEKTE
HEJIBUKUMOCTH, KOTOPBIN CHAT C yueTa (B Cilydae aHHYJIMPOBAHUS aJpeca B CBSI3U
C IPEKpalIEHUEM CYILIECTBOBAHUS OOBEKTa aJpecaliun);

CXeMa pAacMoJIOKeHHUs OOBeKTa ajapecalliM Ha KaJaCcTpOBOM IUJIaHE WM
KaJacTpOBOM KapTe COOTBETCTBYIOLIEH TEPPUTOPHH (B Cllydae IPUCBOEHUS aapeca
3eMEeJIbHOMY YYacTKY);

yBEIOMJIEHHE 00 OTCYTCTBMM B TOCYIapCTBEHHOM KaJacTpe HEIBUKUMOCTU
3ampaliMBaeMbIX CBeJEHUH 00 oOBeKTe aapecanuu (B cllydae aHHYJIUPOBAHUS
anpeca 00bEKTa aapecalii B CBS3M C OTKa30M B OCYIIECTBJICHHUU KaJacCTPOBOIO
yueTa, €clii B TEUYEHHE CpOKa MPHOCTAHOBIEHUS HE YCTPaHEHBl MPHUWHBI,
IPENATCTBYIONINE OCYIIECTBICHUIO TOCYJapCTBEHHOTO KaJacTpOBOTO Yy4erTa,
yKa3aHHble B myHKTax 19, 35 ywactu 1 cratem 26 ®enepanbHoro 3akona N 218-
D3).

2.8.2. B ympaBieHUH apXUTEKTYPHO-CTPOUTENBHON WHCHEKIMKM MAIpUU (32
WCKIIFOUCHHUEM CJIy4asi, €CIM OOBEKTOM aJ[pecallil SIBIIACTCS CTPOSIIUNACA WA
BBEJCHHBIN B JKCIUTyaTallMl0 WHAWBUYAIbHBIN KHIOW JOM) - pa3pellieHHE Ha
CTPOUTENILCTBO OOBEKTa ajapecanuu (IMpU TPUCBOCHUM ajpeca CTPOSIIUMCS
oObeKkTaM ajpecauu) U (WIM) pa3pelieHue Ha BBOJA OOBEKTa ajapecaliu B
AKCILTYaTaLHIO.



2.8.3. B ynpaBiieHHH 1O KWIMILIHBIM BOOPOCAM MAIPHH - IIOCTAHOBJIEHUE M3PUU O
NEPEBOJIE JKUJIOTO MTOMEILEHHUS B HEXKUIIOE ITOMEILIEHUE.

2.8.4. B nenaprameHTe - T[OCTAHOBJIEHUE M3pUHM O I[EPEBOAE HEXKHUIOTO
MOMEILEHUS B )KUJIO€ ITOMEILIEHUE.

2.8.5. B agmMuaucTpanyu:

YBEIOMJIEHHE O COOTBETCTBUM YKAa3aHHBIX B YBEAOMJIEHHH O IUIAHUPYEMOM
CTPOUTEIbCTBE MapameTpoB 00BEKTa VHJIUBHUIYAJIBHOTO YKUJIHIITHOTO
CTPOUTEIICTBA YCTAHOBIICHHBIM MapaMeTpamM H JOMYCTUMOCTH Pa3MEIICHUS
00bEKTa MHIUBUIYATBLHOTO KUJIUIITHOTO CTPOUTEIHCTBA HA 36MEIBHOM y4acTKe U
(W) yBEIOMIJICHHE O COOTBETCTBUM IOCTPOCHHOTO WM PEKOHCTPYHPOBAHHOTO
00bEKTa  WHAWUBUIYATBHOTO  SKWJIMIIHOTO  CTPOUTEILCTBA  TPEOOBAHUSIM
3aKOHOAATEIBCTBA O TPAOCTPOUTEIIBHOMN AEATEILHOCTH (B CIydae €Cliu 00bEKTOM
agpecalii  SBISIETCA  CTPOSAIIMMCA WM  BBEICHHBIM B DKCIUIyaTallHIO
WHJIMBUAYAIbHBIN KUJION JI0M);

aKT TPUEMOYHON KOMHCCHUU TIpU TEPEyCTPOMCTBE W (WIIM) TMEperuiaHupOBKE
MOMEIICHHS, TPUBOAAIIMX K OOpa30BaHHMIO OAHOTO M 00Jiee HOBBIX OOBEKTOB
aapecaruu (B ciiydae mpeoOpa3oBaHus 00BEKTOB HEABUKUMOCTU (MIOMEIICHUI) C
oOpa3zoBaHHUEM OJHOTO U 00Jiee HOBBIX 0OBEKTOB aJIpecaliuu).

2.9. JIOKyMeHTbI, NpPENyCMOTPEHHBIE IIyHKTOM 2.8 aJAMWHHCTPATUBHOTO
perjlaMeHTa, 3asiBUTENb BIPABE MPEICTABUTH 110 COOCTBEHHOW MHULIUATHBE.

2.10. He pomyckaercs TpeOOBaTh OT 3asBUTENS MPEACTABIEHUS JOKYMEHTOB M
MH(OpMAIUU WIH OCYILIECTBIICHUS IEUCTBHM, MPEAYCMOTPEHHBIX YacThiO 1 cTaThu
7 ®enepanbHoro 3akoHa N 210-D3, B ToM uuciie IpeACTaBICHUS JOKYMEHTOB, HE
YKa3aHHBIX B ITyHKTE 2.7 aAMUHUCTPATUBHOTO PETJIaMEHTA.

2.11. OcHoBaHus 1Sl OTKa3a B IpUEME JTOKYMEHTOB OTCYTCTBYIOT.

2.12. OcHoBaHusl [ TPUOCTAHOBIICHHS NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYT'H OTCYTCTBYIOT.

2.13. OcHoBaHusA U1 OTKa3a B MPEAOCTABICHUN MYHULIMTIIATBHON YCITYTH:

C 3asBJICHHEM O NPHUCBOCHHUM OOBEKTY aJpecaluu aapeca oOpaTUioCch JIMLO, HE
yKa3aHHOE€ B MyHKTe 1.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA;

OTBET Ha MEXBEJIOMCTBEHHBI 3alpoc CBUACTEILCTBYET 00 OTCYTCTBUU
JOKyMeHTa W (Wid) UHPOpMAIUU, HEOOXOIUMBIX IS TPUCBOCHUS OOBEKTY
aJpecallud ajpeca WIM AaHHYJIMPOBAHMUS €ro ajapeca, M COOTBETCTBYIOIIMMA



JIOKYyMEHT HE OBLI TMPEJCTaBICH 3asBUTENIEM (MPEICTABUTENIEM 3asBHUTEIS) TIO
COOCTBEHHOW HMHUIIMATUBE, a TaKXKe €ClId Takue JOKYMEHTbl HE HaXOJIsTCA B
pacHOpsKEHUU OpraHa, OCYLIECTBISIOLIErO IPEIOCTABICHUE MYHHUIMIIAIBHON
YCIIYTH;

JOKYMEHTBI, 00S3aHHOCTb 110 MPEACTABICHUIO KOTOPBIX AJI1 IPUCBOEHUS OOBEKTY
aJpecalliyd aapeca WM aHHYJIHPOBAaHUSA €ro aJpeca BO3JO0KEHA Ha 3asBUTEIL
(mpencraBUTENsl 3asBUTENS), BBIJIAHBI C HapyLIEHUEM MOpPAJIKA, YCTAaHOBJIEHHOTO
3aKoHoAaTenbCcTBOM Poccuiickon denepanny;

OTCYTCTBYIOT CIIy4au U yCJIOBUS JUUIsl IPUCBOEHUSI OOBEKTY aJpecalluy afpeca Uiu
aHHYJIMPOBAaHUS €ro ajapeca, yka3aHHble B myHKTax 5, 8 - 11 mw 14 - 18
noctaHoBiieHus [IpasurenscrBa N 1221.

2.14. MyHuuunanpHas yciiyra npeocTaBiseTcsl OeCIIaTHO.

2.15. MakcuMasbHbI CPOK OXHJIaHUS 3asBUTENs (IPEICTaBUTENS 3asBUTENS) B
ouepeny NpH MOJAaYe 3asBICHUS O IPEIOCTABICHUM MYHULMIIAJIBHOM YCIYyTH U
IIPU MOJYYEHUHU PE3YJIbTATa MyHULIUIIAIBHON YCIyTH - 15 MUHyT.

2.16. Cpoxk perucrpanyu JOKYMEHTOB I IPEIOCTABICHUS MYHULIUIIAIBHON
YCIIYTH - OAVH JIEHb (B JI€Hb UX MOCTYIUICHUS B IEIAPTAMEHT, aIMUHUCTPALIHIO).

2.17. Jnsa mnomydeHus UHPOpPMAlMM IO  BOMPOCAM  MPEIOCTaBICHUS
MYHHIUIIAIBHON YCIIYyTH, B TOM YHUCII€ O XOJI€ MPEIOCTABICHUS MYHULIMNAIBHOU
YCIIyTH, 3asBUTENb OOpamiaeTcs:

B YCTHOM (popMe JIMYHO B YacChl NMpUeMa B JenapTaMeHT, aaMuHuctpamuio, [AY
"M®I[" win no tenepoHy B COOTBETCTBUHM C PEKUMOM pabOTHI JIeapTaMeHTa,
agMuauctpanuu, ['AY "MOIL";

B IIMCHbMEHHOM (bopMe JJUYHO HJIM TIIOYTOBBIM OTIIPABJICHUCM B aApeC
AcmapTaMCHTa, aIMUHHUCTPALH,

B AIEKTPOHHOMN dbopme c WCIIOJIb30BaHUEM uH(OPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTn "MHTepHetr", B TOM uunciie yepe3 EnuHblid noprai
rOCYJapCTBEHHBIX U MYHHUILIMNAIBHBIX YCIYT, B I€NapTAMEHT, aAMUHUCTPALIMIO, a
TaKke Mo 3JeKTpoHHOU noute B 'AY "MOI[" - nns nosydeHuss uHGOpMaIuu o
XO€ IMPENOCTAaBICHUs KOHKPETHOM MYHMUMIIAJIBHOW YCIYyI'HM, YKAa3aHHOW B
KOMIUIEKCHOM 3a1poce.

[Ipu ycTHOM OOpateHuu (JIMYHO WK MO TeledOoHy) 3asBUTEN 3a UH(popMaIuen
M0 BOIpPOCaM MPEIOCTaBICHUS MYHUIUIAIBHOW YCIYyTH, B TOM YHUCIE O XOJI€
NpPEAOCTaBICHNUS  MYHUIIMOAIBHONW  YCIyTH,  CHEIUAJIUCT  JenapTaMeHTa,



anmuauctpauuu, 'AY "MOL" (muuHo wiu 1o TenedoHy) OCyIIECTBISET YCTHOE
uHpOpMHUpOBaHUE oOOpaTuBLIerocss 3a uH(popmauuen 3asButTens. B nmemsax
o0ecnieueHnss  KOHQUACHIMAIBHOCTH  CBEACHUW  OJHUM  CHELMAIUCTOM
OJTHOBPEMEHHO  Bexercsa  IpuemM  omHoro  3asButrens.  OJIHOBpPEMEHHOE
uHGOPMHUPOBAaHKE U (UJTH) TIPUEM JIBYX WJIH OoJiee 3assBUTENICH HE JOMyCKaeTCsl.

s uHdopMUpoBaHus 3asBUTENEH O (pamMmiInKM, UMEHH, OTYEeCTBE (MIPU HATHYUN)
U JOJDKHOCTH CIEUHAINCTOB, MPEIOCTABIAIONIUX MYHHUIUIIAIBHYIO YCIYTY,
CHEIUATMCTHI 00SCTIEYNBAIOTCS JTUYHBIMU HICHTU(PUKAIMOHHBIMU KapTOYKAMU H
(W) HACTONBHBIMH TaOimukamu. B oTBeTe Ha TenedOHHBIM 3BOHOK OJDKHA
comepxxatbcsi nHPOpMaIsa o ¢daMUIUH, UMEHH, OT4YeCTBE (IIPH HAIUMYHUH) |
JIOJDKHOCTH COTPYJHUKA, IPUHSBILETO TeIe(hOHHBIN 3BOHOK.

YcTHOE MH(GOPMHUPOBAHUE KAXAO0ro OOpaTHBLIErocs 3a MH(pOpMaIUen 3asBUTENSA
ocymiecTBisieTcs He 6osee 15 muHyT. Bpems oxumanus B odepeau IpU JIUYHOM
oOpaIieHn He JOJKHO mpeBblmaTh 15 munyT. Eciaum st moaroTroBku oTBeTa Ha
ycTHOE oOparieHue Tpedyercs 6osee 15 MUHYT, CIEIIMAIUCTBI, OCYIIECTBIISIONTNE
yCTHOE€ WH(OPMUPOBAHME, MPEAaraloT 3asBUTENI0 HAa3HAYUTh APYroe ynoO0HOe
JUISL HETO BpeMs JUIsl YCTHOTO WH(POPMHPOBAHUS JHOO TpEqIararoT 3asBUTEIIO
HaIlPaBUTh MHUCBMEHHBIA OTBET IMOCPEACTBOM TOYTOBOTO OTIPABICHUS JTHOO B
AJIEKTPOHHON (hopMme, B TOM dYHCIe depe3 EauHBIN mopTan TrocyIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

[TucekmenHOE MHPOPMHUPOBAHUE 3ASIBUTEINST OCYIIECTBISIETCS TPU TMOTYYCHUH OT
HET0 TMHCHbMEHHOTO OOpAaIleHUs JIMYHO, MOCPEICTBOM IOYTOBOTO OTIIPABIICHUS,
oOparieHusi B OJJIEKTPOHHOM QopMe, B TOM uucie uepe3 EmuHbli moptan
rOCyJapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, O MPEAOCTaBICHUN UHPOPMAIMH T10
BOIPOCaM TMPEJOCTABICHUS MYHUILIMIAIBHONW YyCIyrd, B TOM YHCIE O XOJ€
IPEIOCTaBICHUS] MyHUIMNAIbHOW yciayru. OOpalieHue perucTpupyercs B JI€Hb
MOCTYIUIEHUS B IETIAPTAMEHT, aaMuHucTpanuto, ['AY "MOILT".

[TucbMeHHBIN OTBET HA OOpalIeHUE TOAMUCHIBACTCS HAYAIHPHIUKOM JICTIApTAMEHTa,
HAaYaJIbHUKOM YIIPaBIICHUS JIUOO TJIABOH aIMUHUCTPAIMH, COMCPKUT HaMUITUIO U
HOMEp Telie)OHA MCTIOJIHUTENIS U BBIIACTCS 3asBHTEIIO JIMYHO WMIIM HAIPaBIISACTCS
(c yuerom ¢dopmbl U crocoba OOpallleHUsl 3asBUTENS) MO MOYTOBOMY ajpecy,
yKa3aHHOMY B OOpaIlicHUH, WK TI0 aapecy JJICKTPOHHOHN MOYTHI, YKa3aHHOMY B
oOpariennu, Wik 4yepe3 EIuWHBIN mopTan TOCyAapCTBEHHBIX U MYHHUITUTATHHBIX
yciyr. OTBeT Ha oOpaleHre HarpaBiIseTCsl 3asBUTEII0 B T€UCHUE 25 THEH cOo THS
peructpanuu ooparieHus B AenapTaMeHTe, aIMUHUCTPAIIH.



B cinyuae oOpamenuss 3asButens B [AY "MOI" c¢ 3ampocom o xone
NPEIOCTaBICHUsI  KOHKPETHOM  MYHMIMNAJIbHOW  yCIyTH, yKa3aHHOW B
KOMILJIEKCHOM ~ 3alpoce, WX O TOTOBHOCTH JIOKYMEHTOB, SIBJISIOLIUXCS
pe3ynbTaTOM MPEIOCTaBICHUSI KOHKPETHOM MYHUIIMIIAIBLHON yCIIyTH, YKa3aHHOU B
KOMIUIEKCHOM 3aIpoce, TMOCPEICTBOM JJIEKTpOHHOW moutsl, ['AY "MOII"
HAIpaBIIIET OTBET 3asBUTENIO HE MO3AHEe pabodyero MHS, CIEAYIOUIETO 3a JTHEM
nonyuenust 'AY "M®II" ykazanHoro 3ampoca.

Nudopmanus o MecTe HaxoxaAeHUsA, Tpaduke padOThl, HOMEpPAx CIPABOUYHBIX
TeneQOHOB, ajpecax »dJIEKTPOHHOM TMOYTHl JemapTaMeHTa, aJMHUHUCTPAIUU
pa3Merniaerca Ha WH(OOPMALMOHHBIX CTEHJAX B JeMapTaMeHTe, aJMUHHUCTpAIUH,
Ha odunmanbHOM caiite ropoma HoBocubupcka, B denepaqbHOM peecTpe, Ha
EnnnHom noprane rocy1apcTBEHHBIX U MyHULIMIIAJIBHBIX YCIYyT (Www.gosuslugi.ru,
rocycinyru.pd). B TAY "M®I" undopmarus, Heodxoaumas it Mpe1oCTaBICHUS
MYHUITUTIATBHOM YCIYTH, B TOM YHCJE O PEeXHUME pabOoThl M ajapecax (PuinaioB
'AY "MO®Ll", comepxutcsi B CeKTOpe HWH(DOPMUPOBAHUS U OXUJAHUSA B
nomemeHusix 'AY "MO®IL", na opunnansaom caiite 'AY "MOI]".

2.18. Ilpm mnpenocraBlieHMHM MYHULMNAIBHOM YCIYIM IPUEM 3asiBUTEIIEH
OCYLIECTBISIETCA B 3JaHHUAX, KOTOPBIE  COOTBETCTBYIOT  CAHUTApHO-
AMUAEMHUOJIOTHYECKUM  TIpaBWjIaM M HOpMaM, OOOpYIyIOTCS  CHCTEMOM
KOHJIMIIMOHUPOBAHUS BO3.lyXa, IPOTHUBONOKAPHOW CHUCTEMOW M CpEICTBaAMU
NOKapOoTYyLIEHUs, TpEeAyCMaTpUBAIOTCSl IyTH JBakKyallMd, MecTa 0OIIero
M0JIb30BaHus (TyasieT, rapaepo0).

Teppurtopusi, mpuserarIas K 31aHuI0, 000PYAyeTCsl TAPKOBOYHBIMU MECTAMM JIJIS
CTOSIHKH JIETKOBOrO TpaHcnopTta. JlocTyn 3asBUTENEH K MapKOBOYHBIM MeCTaM
SBJISIETCS] OCCTIATHBIM.

Bxon B 3manue odopmisiercs TaOnMuKod, WHOOPMUpYIOIMIEH O HAaMMEHOBAaHUU
opraHa  (opraHu3zanuu), MPEJOCTaBISAIONIETO  MYHUIUMNAIBHYIO  YCIYTY,
00opyayeTcs YCTPOUCTBOM JJIsl MAJIOMOOWMITBHBIX TPk IaH.

[Tomemenuss ansa mnpuemMa 3asBUTENCH OO0OpyAyIOTCS MaHAycaMu, Ju(TaMHu,
CAaHUTAPHO-TEXHUYECCKUMHU TOMEIICHUAMHA (JOCTYNHBIMH JJII  WHBAJIHJIOB),
PaCIIMPEHHBIMU TPOXOJaMH, TO3BOJISIONIUMH OOCCIICUUTh OECIIPEIITCTBEHHBIH
JOCTYN 3asiBUTENICH, BKIIOYAs 3asgBUTEINCH, HCMOJB3YIOUIMX KPECIa-KOJSCKUA H
co0aK-TIPOBOTHUKOB.

MecTa o)kHIaHUS B OU4epear O0OPYAYIOTCS CTYJIbIMH, KPECEIbHBIMUA CEKITUAMU. Y
BXOJIa B K&KJ0€ TIOMEIICHHE pa3MelIaeTcss Tadanuka ¢ HAaMMEHOBaHUEM OTzeja U
HOMEpOM KaOHUHEeTa.



Mecta nns  uHGOPMUPOBaHHS 3asBUTENEH W  3alOJIHEHUS 3alpocoB O
IPEJOCTABIICHUN MYHHUIMIAIBHON YyCIyru o000pyayroTcs HH(POPMalMOHHBIMU
CTEHJIaMH, CTYJbSIMU, CTOJaMHU (CTOMKaMM) U OOECIEUMBAIOTCA NMHCbMEHHBIMU
IIPUHAICKHOCTIIMHU.

B 31aHuAX, MOMENIEHUSX, B KOTOPBIX MPEJOCTABISIETCS MyHULMIIAIbHAS YCIYTa,
oOecrieynBaeTcs JOCTYIMHOCTb JJii HMHBAIUJIOB OOBEKTOB B COOTBETCTBUU C
3aKOHOIaTeNbCTBOM Poccuiickon denepanuy 0 CONHAIbHOM 3a1[UTE UHBAIUIOB, B
TOM 4HuCle ¢ coOmrofeHueM TpeOoBaHuWil crtatbu 15 DenmepanbHOTO 3aKOHA OT
24.11.1995 N 181-®3 "O comnuanbHOW 3amMTe WHBAIUAOB B Poccuiickoit
Oeneparun’.

2.19. MadpopMallMOHHBIE CTEH bl PACIIONAralTCs B JOCTYITHOM MECTE U COJIEPHKaT:

BBIJICP)KKM W3 HOPMATUBHBIX IPABOBBIX aKTOB, COJIEPXKAIIUX  HOPMBI,
peryJupyloue 1eaTeIbHOCTh M0 MPEOCTABICHUI0 MYHULIMTTAIIBHOW YCITYTH;

oOpa3ipl  3allOJIHEHUS  JIOKYMEHTOB,  HEOOXOJMMBIX s  TOJY4YECHHs
MYHULIMNAIBHOMN YCIIYTH, U UX IIEPEUYCHb;

uH(pOpPMAIMI0O O MECTe HaxXOXACHHs, rpapuke padoThl, HOMEpPAX CIPABOYHBIX
TeneoHOB, aapecax dSJIEKTPOHHOW TouThl ynpasieHus, ['AY "M®II", agpecax
odpunuanbHoro cairta ropoga HoBocubupcka u odunmansHoro caiita I'AY
"M®I[", rnme 3auHTEpPECOBaHHbIE JIMIIA MOTYT TMOJY4YUTh HH(GOpPMAIIUIO,
HEOOXOJIMMYIO JIJIS MPEIOCTABIICHUSI MYHUIIUTTAIBHON YCITYTH;

rpaduk paboThl, HOMEp KaOMHETa, B KOTOPOM MPEAOCTABISACTCS MyHUIIMIATbHAS
yciyra, (amunauu, WMeEHa, oOTdecTBa (MpU  HAJIMYUHU)  CIEHIHUAJIUCTOB,
OTBETCTBEHHBIX 3a MPEJAOCTABICHUE MYHULIUIAIBHON YCITYTH;

TCKCT aIMUHUCTPATUBHOI'O PCriIaMCHTAa C IIPUIIOKCHUSAMMU,

uHpOpMaIIMI0O O TMOpPSJAKE MOJauYd MU PACCMOTPEHMS KajaoObl Ha JEWUCTBUS
(6e3neiicTBUE) MIPHUHU, TMPEAOCTABISAIONICH MyHUIMNAIbHYIO ycayry, ['AY
"MO®II", a Takke HUX JOKHOCTHBIX JIMI, MYHUIUNAIbHBIX CIyXaIllUX,
paOOTHHUKOB.

2.20. IlokazaTensiMi TOCTYITHOCTA MyHULIMIATbHON YCIIYTH SIBJISTFOTCS:

BO3MOYKHOCTh MOJyYEHHUs 3asBUTENIEM MOJHOM U JOCTOBEPHOM HHPOpMaluu O
MOPSAKE MPENOCTABICHUS MYHMIUMIIAJBHON YCIYTHd, B TOM YHCJIE€ B 3JEKTPOHHOU

hopme;

TPaHCIIOPTHAA AOCTYITHOCTb MCCT IPCAOCTABJICHHA MYHPII_[I/IHaHBHOﬁ YCIIyTH;



obecrnieueHue 6GCHpeHﬂTCTBeHHOFO A0CTyIlla K MECTaM  IIPCAOCTABJICHUA
MYHI/IHI/IHaHBHOﬁ YCIyru MaJIOMOOMIBHBIX T'PpYIIII I'paXaaH, BKIIO4YasA MHBAJIUIO0B,
HCITOJIB3YIOIHUX KPCCJIAa-KOJIICKHN U C06aK-HpOBOI[HI/IKOB;

Hajguyue OECIUIaTHOM TMapKOBKM TPAHCIOPTHBIX CPEJACTB, B TOM YHCIE C
cobmoeHueM TpeboBaHUN 3akoHOAaTeNnbcTBAa Poccuiickoit denepanuu o
COITMAJIbHOM 3alIUTe MHBAIN/IOB;

IpeocTaBlieHne OeCIIaTHO MyHUIIUTAIBHON YCIIYTH U UHPOPMAIIUU O HEH.
2.21. Iloka3zarensamMu KauyeCcTBa MyHUIIUIIAIBHON YCIYTH SIBIITFOTCS:
UCIIOJTHEHHE 00pallleHUsI B YCTAaHOBIICHHBIE CPOKH;

cOOJII0/IEHUE TTOPSJIKA BBIMOJIHEHUS IMUHUCTPATUBHBIX TPOLIETYP.

3. AI[MI/IHI/ICTpaTHBHBIG IMpOoHCAYPHI ITPCIOCTABICHUA

MYHUITUTIATHBHOM YCIIYTH

3.1. [lepeueHp aIMMHUCTPATUBHBIX ITPOLIEAYP

3.1.1. Ilpyiem JOKyMEHTOB Ha MOTYYEHUE MYHULIUITAIIBHOW YCIYTH.
3.1.2. PaccMoTpeHrEe JOKYMEHTOB Ha MOJy4Y€HUE MYHULIMIAIBHON YCITYTH.

3.1.3. Beigaua (HampaBieHUE) pelIeHUs O IPUCBOCHUN O0BEKTY ajJpecaliuu aapeca
WJIU aHHYJIMPOBAHUU €ro ajipeca Ju0o pelieHus o0 0TKase.

3.1.4. HcnpaBneHue JONYIIEHHBIX OTHEYAaTOK B BBIJAHHBIX B PE3yJIbTaTe
MPEIOCTABIECHUSI MyHUIIUTIATBHOM YCIYTH TOKYMEHTAX.

3.2. [IpueM 1OKyMEHTOB Ha MOJIy4YEHUE MYHULIMIIAIBHON YCIIYTH

3.2.1. OcHoBaHueM [ Hayaja aJIMHUHUCTPATUBHOW MPOLEAYPHI MO MpPUEMY
JIOKyMEHTOB Ha TMOJYyYCHUE MYHUIMTIAIBLHOW YCIYTH SBISETCS OOpalieHue
3asiBUTENSl B TIMCBMEHHOW (opMe B COOTBETCTBUU C MyHKTamu 2.6, 2.7



aIMUHUCTPATUBHOTO pEIrJIaMEHTa, B TOM 4YHCIE B TMOPSAJKE, YCTAaHOBJIECHHOM
cratbelt 15.1 denepanbHoro 3akoHa N 210-@3.

3.2.2. CneuuanucT AenapTaMeHTa, aJMUHHUCTPAlMU, OTBETCTBEHHBIA 3a IMpPUEM
3asBJICHUs] U JOKYMEHTOB (fajee - CIEHHAIMCT MO IPUEMY JIOKYMEHTOB), WJIU
crenuanuct 'AY "MO®II" B neHp npuema JOKyMEHTOB:

YCTAaHABJIUBACT IMPCAMCT 06pameHH;1, JUYHOCTL  3asABHUTCIIA (HOJIHOMOLII/IH
MNpcaACTaBUTCIIA Sa}IBI/ITeH}I);

MPOBEPSICT MPABWIHLHOCTh 3aMOJHEHUS 3asBJICHUS (3alpoca, YKa3aHHOTO B CTaThe
15.1 ®enepanbHoro 3akoHa N 210-O3) M KOMIUIEKTHOCTbh MPEACTABICHHBIX
JIOKYMEHTOB;

O(bOpMJI}IGT H BbIAACT 3adABUTCIIIO (HpCI[CTaBHTCJHO 32151BI/IT€J'I$I) PacCIIuCKy B
IMOJIYUYCHHUHN OOKYMCHTOB C YKA3aHHMCM HX IICPCUYHA KM OAaTbl IIOJIIYUCHHA - IIpU
JINYHOM O6paHleHI/II/I B ACIIAPTAMCHT, aIMHUHUCTPALINIO.

3.2.3. Cnemmamuct 'AY "MO®II", OTBETCTBEHHBIM 3a IMPUEM JIOKYMEHTOB,
3al0JHSAET M 3aBEpsAET DJIIEKTPOHHYIO 3asBKy C IIAKETOM OTCKaHHPOBAHHBIX
JOKYMEHTOB YCHUJICHHOW KBalIU(PUIMPOBAHHOW 3JIEKTPOHHOM MOJIMUCHIO U
HaIpaBJsieT €€ B JeNapTaMeHT, aJMUHHUCTPALMIO 4Yepe3 aBTOMATHU3WPOBAHHYIO
uH(popmamonHyto cucremy "LleHTp npuema rocy1apCTBEHHbIX yCayr'.

3.2.4. 3adBiaeHHEe W JOKYMEHTHl, B TOM YHMCJE€ TMOCTYNHUBIINE MOYTOBBIM
OTHpaBJICHUEM, a TaKke B (POpMeE AIJIEKTPOHHBIX JOKYMEHTOB, PETHCTPUPYIOTCS
CIEIUAIIUCTOM MO MPUEMY JOKYMEHTOB B JIEHb MX MOCTYIUICHUS B JICTIApPTAMEHT,
aAMUHUCTpanuio. B ciiydae oOpalieHus 3asBUTENSI B MOPSIAKE, YCTAHOBJICHHOM
cratbeit 15.1 @DenepanbHoro 3akoHa N 210-®3, 3asBieHHE COCTaBJISIETCS
cneruanuctoM ['AY "M®II" ¢ cobmronennem TpeOoBaHUN yKa3aHHOM CTAThHU.

B cnyuyae ecnu JOKyMEHTHI TPEICTABICHBI B JE€MAPTAMEHT, AIMUHHUCTPALUIO
MOCPEACTBOM  TOYTOBOTO  OTHPABJICHUS WU  NPEACTABIEHBI  3asgBUTEIEM
(npencraButeneM 3asiBUTeNs ) TuyHO uepe3 'AY "MO®II", pacnucka B nojy4eHUU
TaKuX 3adBJICHUSI W JOKYMEHTOB HAMPABISIETCA CIEHHAIUCTOM MO MOpHEMY
JIOKYMEHTOB T10 YKa3aHHOMY B 3asIBJICHUU IOYTOBOMY aJIpecy B TE€YEHHUE OJHOTO
pabouero  JHS, CIEOyIOIIEro 3a JHEM  TOJy4YeHUs  JenapTaMeHTOM,
aJMUHUCTpAIIMEN JOKYMEHTOB.

HOJ’Iy‘ICHI/IC JAOKYMCHTOB, IPCACTABIIACMBIX B (1)OpMC QJICKTPOHHBIX JOKYMCHTOB,
IMOATBCPKAACTCA ACTIapTaMCHTOM, a,Z[MI/IHI/ICTpaI_II/Ieﬁ IMyTEM HaIpaBJICHUA
CrIcOuaJIuCTOM IO IIPUEMY NOKYMCHTOB 3asABUTCIIIO (HpeJICTaBI/ITCJ'I}O SaHBI/ITCHH)
C006I]_ICHI/I$[ (0) IMOJIYYCHUUN JOKYMCHTOB C YKa3aHHuEM BXOAALICTO



PETUCTPAllMOHHOTO HOMEpa 3asiBIICHMs, JaThl MOJYYEHHS JeHapTaMEHTOM,
aIMUHUCTpAIIME JOKYMEHTOB, a TaKXKe TMepeyHss HauMEHOBaHUU (DailoB,
MPE/ICTABICHHBIX B (hOpME SJEKTPOHHBIX IOKYMEHTOB, C YKa3aHHEM HUX OO0beMa.
CooO1ieHue 0 TOJyYeHHH JIOKYMEHTOB HAlpaBlsieTCs 10 YyKa3aHHOMY B
3asIBJICHUM aJpecy OJJICKTPOHHOW IMOYTHl WJIM B JIMYHBIA KaOWHET 3asBUTEIS
(npenctaBuTens  3asBUTENS) B ClIydae TMPEJCTABICHUS  JIOKYMEHTOB C
WCITOJIb30BaHUEM  WH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CETEeH  OOIIero
MoJb30BaHUs, B TOM uyucie EauHOoro moprasa TOCYJapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYr. YKa3aHHOE COOOIEHHWE HampaBlseTCs 3asiBUTEIIO
(MpeacTaBUTENIO 3asiBUTEINS) HE MO3JHEE OJHOrO pabodvero JHs, CIETYIONIETo 3a
JTHEM TIOCTYIUJICHUS 3asIBJICHUS B AeNapTaMeHT, a]MUHUCTPALIHIO.

325. B ACHb PCrucCTpaivi AOKYMCHTOB CIICOHAIIUCT IIO IIPpUCMY AJOKYMCHTOB
nepecaacT ux CICHUATINCTY ACIIapTaMCHTA, aIMHUHUCTPAIKWKU, OTBCTCTBCHHOMY 3a
PaCCMOTPCHHUC JOKYMCHTOB (z[anee - CIICOHUAIUCT 110 PaCCMOTPCHHIO I[OKYMGHTOB).

3.2.6. Pe3ynbTatoM BBINOJHEHUS AJAMUHUCTPATUBHOM NPOLEAYpPHl MO IPUEMY
JIOKYMEHTOB Ha MOJYyYE€HUE MYHULIUIIAIBHON YCIIYTH SIBJISIETCS IPUEM JOKYMEHTOB
Ha MOJIyYEeHHE MYHUITUIIAIbHON YCIYTH.

Koncynpranrlntoc: npumedanue.

Hymepamuss TOAMYHKTOB JaHa B COOTBETCTBUM C OQPUIUMATBHBIM TEKCTOM
JIOKYMEHTA.

3.1.7. Cpok BBINOJHEHUS] aAMUHUCTPATUBHON MPOLEAYPHI 110 IPUEMY JTOKYMEHTOB
Ha TOJIyY€HHE MYHULIUIIAILHON YCIYTH - OJIUH pabo4uil 1eHb.

3.3. PaccmoTpeHne TOKYMEHTOB Ha MOJTYyYEHHE

MYHULANAIBHON YCIIyTH

3.3.1. OcHoBanueMm mjisi Hayajlla aJIMHHUCTPATUBHOW  MPOUEAYpPHl IO
PAaCCMOTPEHHUIO TOKYMEHTOB Ha MOJYyYE€HHE MYHUIUIIAIBHOW YCIYTU ABJISIETCA UX
MOCTYIJIEHUE CHEUATUCTY MO PACCMOTPEHUIO JOKYMEHTOB.

3.3.2. Cnenyajiuct 1o pacCMOTPEHHUIO JOKYMEHTOB:

3.3.2.1. B teuenue onHOTrO paboyero JHS ¢ MOMEHTA MOCTYIUICHHS] JOKYMEHTOB
OCYILIECTBISIET TMOATOTOBKY U HANpaBiI€HHE B paMKaX MeEXBEIOMCTBEHHOTO



UH(GOPMAIIMOHHOTO B3aMMOJICUCTBUS 3allpOCOB B COOTBETCTBYIOIIME OpTaHbI
(opranusanuu) o IpeoCTaBICHUU JTOKYMEHTOB (CBEJCHUI), YKa3aHHBIX B ITyHKTE
2.8 aIMUHHUCTPATHUBHOTO PETJIAMEHTA, €CJIM OHU HE MPEJICTABJICHBI 3asIBUTEIIEM I10
COOCTBEHHOW MHUIIUATHBE.

HpI/I HAIIpaBJICHUU 3allpoCa II0 KaHallaM MCKBCOAOMCTBCHHOI'O JJICKTPOHHOI'O
B33HMOHCﬁCTBHH 3alIpoC  IIOAIIMCBIBACTCA YCHHGHHOﬁ KBaJIH(I)I/IHI/IpOBaHHOfI
BHCKTPOHHOﬁ oA CBHIO YIIOJITHOMOYCHHOI'O JOJDKHOCTHOIO JIMIIA.

PesynbraTtom BBIIIOJIHCHUS ME>KBEIOMCTBEHHOI'O MH(POPMALITMOHHOTO
B3aMMOJECHCTBUS SIBISIETCSI MOJIYYEHHE JTOKYMEHTOB (CBEIEHMI), HEOOXOIUMBIX
JUISL IPEAOCTABIIEHNS MYHHUIIUIIAJbHON YCIIYTH.

3.3.2.2. B TeudeHue miecTH pabouux JHEW €O JHA MOCTYIUICHHUS] JTIOKYMEHTOB
(cBeneHMil), TONYYEHHBIX B pPAMKaX MEKBEJIOMCTBEHHOTO HH()POPMALMOHHOTO
B3aMMOJICHCTBHS:

OCYULIECTBIISIET PACCMOTPEHHUE TOKYMEHTOB JUIS NIPEAOCTABIICHNS MyHULIUITIAIbHOM
YCIIyTH;

IIPU OTCYTCTBUM OCHOBAHUM [UI1 OTKAa3a B IPEAOCTABICHUM MYHHUIIMIIAIBHON
YCIYTM, YKa3aHHbBIX B MyHKTe 2.13  aAMUHUCTPATHBHOTO PpETJIAMEHTA,
OCYUIECTBJISIET MOJATOTOBKY MPOEKTa PELIEHUsI O MPUCBOEHUU OOBEKTY aApecalvu
azipeca WM aHHYJMPOBAaHUU €ro aapeca B (popme MmpHKasa B IBYX IK3EMILIIpaxX U
IepeNacT €ro 3aMEeCTUTENI0 Md3pa - HAYAIbHUKY JENapTaMEHTa WM TJaBe
aIMUHHCTPALIMM HA TIOAIMCAHUE;

MpU HAIMYUKU OCHOBAHUU JJIsI OTKa3a B MPEJOCTABICHUN MYHUIIUTTAIIBHOW yCIIYyTH,
YKa3aHHbIX B MyHKTe 2.13 aaMHUHHCTPAaTUBHOIO pErJIaMEeHTa, OCYIIECTBISET
MOATOTOBKY peHieHusi 00 OTKaze B JABYX OJK3EMIUISIpaX M TMepeaeT ero
3aMECTUTEII0 M3pa - HAYAJIIBHUKY JeNapTaMEHTa WM TIJ1aBe aJMHHUCTpPAlMy Ha
MOANMCAHUE.

3.3.3. 3amecTuTenb M3pa - HAYAJIIBHUK JIETIAPTAMEHTA WJIM IJ1aBa aIMUHUCTpalUU
paccMaTpuBalOT B TE€UEHHUE JBYX pabOuuX JHEH MpencTaBieHHbIE B COOTBETCTBUU
C mnoamyHKToM 3.3.2.2 aAMMHUCTPATUBHOIO pErjJaMEHTa JIOKYMEHThl U
OCYIIECTBIISIOT UX MOAMKUCAHNE.

3.3.4. CnenuaiucT mo pacCMOTPEHUIO IOKYMEHTOB B T€UEHHE JIBYX pabOUuX JHEH
CO JHS TOJMUCAHMS PEUICHUS O MPUCBOCHUM OOBEKTY aJpecaluu aapeca WiH
aHHYJIMPOBAaHUU €ro ajpeca WIM peuieHuss 00 OTKa3e MPUCBAMBAET €My JaTy U
PErUCTPALIMOHHBIII HOMEP M YBEJAOMIISIET 3asBUTENSI O TOTOBHOCTH PE3yJbTaTa



NPEIOCTABICHUS! MYHUIIUIAIBHON yCIyrd 1o TenedoHy JIMOO MO 3JIEKTPOHHOMN
II0YTE.

3.3.5. Pe3synpraroM  BBINOJIHEHWA  AJAMUHUCTPATUBHOW  MPOLEAYpPHl  IIO
PacCMOTPEHMIO JOKYMEHTOB Ha IOJIyYEHHE MYHULUNAIBHON YCIYyTH SBISETCS
HOJIOTOBKAa pEUICHHsT O MPUCBOCHUU OOBEKTY ajapecaluu aapeca WU
aHHYJIMPOBAaHUM €ro ajapeca B (opMme MpHKa3a 3aMECTUTENSI MIpa - HadaJIbHHUKA
JenapTaMeHTa Wid TJaBbl aJIMUHHCTpAalUUU (Jajnee - pelieHUue O MNPUCBOCHUU
00BEKTY aJpecallul agpeca WIM aHHYJIUPOBAaHUM €ro ajpeca) WIM peleHus oo
OTKa3se.

3.3.6. Cpok BBIIIOJHEHHS] AAMUHUCTPATHBHOM MPOLEAYpPHl IO PACCMOTPEHUIO
JIOKYMEHTOB Ha MMOJyYE€HUE MyHULUMTNIATBHOU YCIyTH - 17 pabounx AHEM.

3.4. Beinaua (HampaBlieHHE) PEIICHUs O TPUCBOCHUH
00BEKTY aJipecalluy ajpeca Wi aHHYJIMPOBAaHUU

ero aapeca au00 pemeHus o0 oTKaze

3.4.1. OcHoBaHMeM I Hadaja aJMUHHUCTPATHBHOM NPOLEAYPhl IO BbIAAYE
(HampaBJIeHHWIO) pEIICHHs O TPHUCBOCHUU OOBEKTY aJpecaluu aapeca WiH
aHHYJIMPOBAHUHM €ro ajpeca MO0 perieHus o0 OTKa3e SBISETCS MOJMUCAaHUE
HAYaJIbHUKOM JIeTlapTaMEHTa, TJIaBOW aJAMHHHUCTPAIMHM PEIICHUsS O MPHCBOCHUU
O00BEKTY ajpecaluu ajgpeca WM aHHYJIWPOBAHUHU €ro ajapeca JUO0 pemieHus oo
OTKasze.

3.4.2. Pemenune o NMpUCBOEHUU OOBEKTY aJipecallu ajpeca Wiu aHHYJIUPOBAHUH
€ro ajpeca, a TaKXKe pelIeHre 00 0TKa3e HaIpaBsieTCs (BbIIACTCS) CIEIUATICTOM
M0 PAaCCMOTPEHUIO JJOKYMEHTOB 3asIBUTEINIO (MPEICTABUTEIIO 3asBUTEISI) OJTHUM W3
CIIOCOOOB, YKa3aHHBIX B 3asIBJICHUU:

B (opMe »dIEKTPOHHOTO JOKyMEHTa C UCIOJIb30BaHUEM WH(OpMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETeH O0O0IIero moJib30BaHUs, B TOM 4Yucie EmuHOro
ropraja TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyTr, HE TO3JAHEE OIHOTO
pabouero JHs co AHS ucTeueHus 18 pabouux gHEH co AHS PETUCTPALIMH 3asiBJICHUS
B JIeapTaMEHTE, aIMUHUCTPALINY;

B (popme AoKyMeHTa Ha OyMa)XHOM HOCUTEJE MOCPEACTBOM BBIIAYU 3aASIBUTEINIO
(MpeacTaBUTENIO 3asIBUTEINS) JIMYHO O] PaCUCKy MO0 HANpaBICHUS JOKYMEHTA



HE TO3JHEEe OAHOTO pabouero AHs, CISAYIONMIETO 3a JECSIThIM Pabo4yrM JTHEM CO
JTHA WCTedueHuss 18 paboymx JHEM CO JIHS perucTpalud JIOKYMEHTOB B
JeriapTaMeHTe, aJAMHUHUCTPAlUM, IOCPEJACTBOM IIOYTOBOTO OTHpPaBIEHUS IO
YKa3aHHOMY B 3asIBJICHMH ITIOYTOBOMY aJIpeCy.

[Tpu Hanuuuu B 3asBJICHUM YKA3aHUA O BblJAaue PELICHHs O MPUCBOCHUHU OOBEKTY
azipecaly ajpeca Wik aHHYJIMPOBAHUM €ro ajpeca, peuleHus 00 0TKa3ze B TaKOM
NPUCBOEHUMU WM aHHyJIupoBaHuu yepe3 ['AY "MO®I" no mecty nmpeacTtaBieHUs
3asIBJICHUS], CIEHUAIUCT MO PACCMOTPEHUIO JTOKYMEHTOB O0OECIEUYMBAET Mepeaady
nokymeHTa B 'AY "MO®IL" nyist BeIgaun 3asiBUTEITIO HE MO3IHEE OJJHOTO pabodero
JHSI, CJIEIYIOIIETo 3a JHeM ucTedeHus 18 paboumx nHeH co JHS perucTpanuu
JOKYMEHTOB B JIEIAPTAMEHTE, aAMUHUCTPALIMH.

3.4.3. BTopoii 3K3eMIUISIp PEIICHHS O MPUCBOCHUN 00BEKTY ajpecaliuu agpeca uiu
aHHYJIMPOBAHUU €T0 aJIpeca, a TAaKKe PeIIeHUs 00 0TKa3e XpaHUTCA B JIEe.

3.4.4. Pe3ynbraTOM BBINIOJHEHHS AIMHUHHMCTPATUBHOM MPOLEAYpHI IO BBIIAYE
(HampaBJIEHUIO) pEIIEHH O IPHUCBOCHUU OOBEKTY aJIpecallud ajapeca HWiH
aHHYJIMPOBAaHUU €ro ajapeca JuOO peuieHuss 00 oOTKa3e SBISETCS Bblaaua
3asBUTENIO (HAIpPaBJICHUE) PEIICHUsS O MPUCBOEHUM OOBEKTY aJpecaluu aapeca
WINM aHHYJMPOBAHUU €T0 ajipeca JUOO0 peieHus 00 OTKase.

3.4.5. Cpokx BBINOJHEHHS] aJMUHUCTPATUBHOMN MPOLEAYPHI MO BbLAAYE PEIICHUS O
MIPUCBOCHUU OOBEKTY ajpecaliuu ajpeca WM aHHYJIUpPOBaHWUU ero aapeca - 11
pabouux IHEH.

3.5. UcnpaBiieHue TOMYIICHHBIX OMEYaTOK M OMMOOK B BBIIAHHBIX

B pE3yJIbTATE MPEAOCTABICHUSI MYHUIIUNIAIBHON YCIYTH JOKYMEHTAX

3.5.1. OcHoBaHueM AJisl Hayaja aAMUHUCTPATUBHOM MPONEAYPHI MO UCIPABICHUIO
JIONYIIIEHHBIX OIEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yJibTaTe MPEAOCTaBICHUS
MYHULIMIAIBHOM YCIYIM JOKYMEHTaX SBJSIETCS oOOpalieHue 3asBUTENsI 00
WCIIPABJICHUM  JIOMYIICHHBIX  OMEYaTOK M  OIMOOK B JeHapTaMeHT,
aIMUHUCTPAIINIO, TIOJJAaHHOE B THUCHMEHHOW (opMe OJHMM W3 CIIOCOOOB,
MPEAYCMOTPEHHBIX MMYHKTOM 2.6 aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.2. OOpartieHue 3asiBUTEINS 00 UCIIPABICHUH JTOMYIIEHHBIX OMEYaTOK M OIIHOOK
pETUCTPUPYETCS B JICHb €r0 TOCTYIUICHHS B JEMapTaMeHT, aJIMUHHUCTPAIUIO U
MepeIaeTCsl CIeMHAIMCTY (YIIOJIHOMOYCHHOMY CTICITHATIHUCTY).



3.53. Coenuamuct  aenapramMeHTa, aJIMHUHHCTpauuu  (YIOJTHOMOYEHHBIN
CIIELMANIMCT) B TEYCHNUE CEMH JTHEH CO JIHS perucTpanuu oOpameHus 3asBUTENs 00
UCTIPABJICHUU JOMYIICHHBIX OINEYaTOK MM OIIMOOK IPOBEPSET BBIJAHHBIC B
pe3yabTaTe MpPeJOCTaBICHUS MYHUIMIIAJBHON YCIYTW TOKYMEHTBHI Ha IpEeIMEeT
HAJIMYUSl B HUX OMEYaTOK M OMIMOOK M 00ecreunBaeT uX 3aMeHy (BHECEHHE B HUX
U3MEHEHUH) JnuO0 HampaBiseT 3asdBUTENIO MOAMMCAHHOE  HAYaJIbHUKOM
JenapTaMeHTa, TJIaBOil aIMUHUCTPAIlUN YBEIOMIICHHE 00 OTCYTCTBHH ONEYaTOK U
OMOOK B BBIIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIUNAIBHON YCIYTH
JOKYMEHTaX.

3.5.4. Pe3ynpTatoM aJMUHUCTPATHBHOM NPOLEAYypbl IO  HCIPABICHUIO
JIOTIYIIEHHBIX ONEYaTOK W OIIMOOK B BBIIAHHBIX B pE3yNbTaTe IMPEIOCTaBICHUS
MYHULMIIATBHOW YCIIYTH JOKYMEHTaX SIBJIICTCA 3aMEHa BBIJAHHBIX B pE3yJIbTaTe
IPEJOCTABICHUS! MYHUIMIAIbHON YCIYI'M JOKYMEHTOB (BHECEHHWE B HHX
U3MEHEHUH) MO0 HaIpaBJIEHUE YBEIOMIIEHUS 00 OTCYTCTBUU OIEYATOK U OIIHOOK
B BBIJJAHHBIX B PE3YJIbTATE NMPEJOCTABICHHUS] MYHULIMITAIbHON YCITyTH TOKYMEHTAX.

3.5.5. Cpok agMUHHUCTPATHUBHON MPOLEIYPhl IO MCIPABICHUIO JOMYIICHHBIX
OIIEYaTOK M OIIKMOOK B BBIAAHHBIX B PE3YyJIbTATE MPEIOCTABICHHUS MyHULIUIIAIBLHOM
YCIIYTH IOKYMEHTAaX - BOCEMb JTHEU.

4. ®opMbI KOHTPOJIS 32 UCTIOJHEHHEM

AJIMHUHHUCTPATHUBHOI'O PCTIIAMCHTA

4.1. KoHTponb 3a NMpeaoCTAaBICHUEM MYHMIIMIIAIBHON YCIYTH OCYIIECTBISETCS B
(opMe TEKyLIEro KOHTPOJS 3a COOJIOJEHUEM M MCIOJIHEHHEM CIELUAIUCTaMU
JenapTamMeHTa, — aIMUHUCTpPAlUd, OTBETCTBEHHBIMH 34  IPEAOCTaBIICHUE
MYHULMOAIBHOW YCIYTH, IOCJIEI0BAaTEIbHOCTH aJMUHUCTPATUBHBIX JCHCTBUH,
ONpPENENECHHBIX aJMUHUCTPATUBHBIMU  IPOLIEAYpPAMH IO  MPEAOCTABIICHUIO
MYHULMIAIBHOW YCIYTd, IUIAHOBBIX W BHEIUIAHOBBIX NPOBEPOK IOJTHOTHI M
KauecTBa MPEAOCTABICHUS MYHULIUIIAILHON YCIYyTH.

4.2. Tekymuii KOHTPOJb 3a COOJIIOJIGHUEM M HCIIOJHEHUEM CIIeHUaINCTaMU
JerapTaMeHTa,  aJIMUHUCTPAllUd, OTBETCTBEHHBIMH 32  IPEAOCTABJICHUE
MYHULUNAIBHON YCIYTH, MOCIEI0BATEIbHOCTA aJMUHUCTPATUBHBIX JIEWCTBUU,
ONPENEIICHHbIX AaJMUHUCTPATUBHBIMU  IPOLEAYpPAaMU 1O  MPEIOCTABICHUIO
MYHULHANAIBHON YCIYTH, OCYIIECTBISAETCS:



3aMCCTUTCIICM MOpa - HAYAJIbHUKOM ACMApPTaAMCHTA, HAYAJIbHUKOM YIIPABJICHH,
Ha4YaJIbHUKOM oTAcIa YIIPaBJICHU, rjIaBou AIMUHHUCTpPALIUH, IICPBbBIM
3aMCCTUTCIICM I'JIaBbI AIMUHUCTPALIMHU, HAYAJIbHUKOM OTACIa A AMUHHUCTPAIIUH.

4.3. KoHTposb 3a NOJHOTOM M KayeCTBOM IIPEAOCTABIICHHUS MYHMIMIAIBHON
yCIyTW BKJIIOYACT B ce0s NMPOBEIECHUE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK C
L(EJIBIO BBISABJICHUSA U YCTPAHECHUsS HApYILICHUU NPaB 3asBUTEIIEU, NMPUHATUE MEP
JUISl yCTPAHEHUS COOTBETCTBYIOIIMX HAPYIICHUM.

4.4. Jlna npoBeAeHUST TPOBEPKH TMOJHOTHI W KayecTBa MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIyTU CO3JAaeTCsi KOMMCCHS, COCTaB KOTOPOW YTBEpKIACTCS
MPUKA30M 3aMECTHUTENIsI MdPpa - HadallbHMKA JIeapTaMeHTa, MPUKA30M TJIaBbl
agMuHUCTpaluu. llepuoAMYHOCTH TIPOBEACHUS TMPOBEPOK HOCUT IIJIAHOBBIN
xapaktep (OCYIECTBIISIETCS HAa OCHOBAaHMM TOJOBBIX IUIAHOB pabOThl) U
BHEIUIAHOBBIN XapakTep (M0 KOHKPETHOMY OOpAIllEHHIO).

Pe3ynpTaThl mpoBepKH OQOPMIIIIOTCS B BHUIE aKTa, B KOTOPOM OTMEYAIOTCA
BBISIBJICHHBIE HEIOCTATKU U YKa3bIBAIOTCS MPEIOKEHHS 00 UX YCTPAHEHHH.

AKT IMOAIINCHIBACTCA BCCMU YICHAMH KOMHUCCHUU.

4.5. Ilo pe3ynbraTaM KOHTpOJIS, B CIly4ac BBISBICHHAS HAPYLICHUWA IIpaB
3asiBUTENEN, BAHOBHBIE JIMIIA TPUBJIEKAIOTCS K JUCUUIIMHAPHON OTBETCTBEHHOCTH
B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickor denepannu.

5. HocyneOnplii (BHECY1COHBIN) TTOPSIOK 00KaTOBaHMS
perieHuit u nencTBuii (0e3eHCTBUS) MIPHUH, PEOCTABIISIIOIICH
MyHULHNaNbHYO0 yeiyry, TAY "M®II", a Takxe uxX T0IKHOCTHBIX

JIM, MYHUIUITIAJIbHBIX CIIY)KaIlluX, pa6OTHI/IKOB

5.1. 3asBuUTENs MMEET MpaBO O00XKAJIOBATh pelieHUs U JehcTBus (Oe3aeiicTBue)
MAPHUH, MPETOCTABIAIONIEH MYHUIIMIAIBHYIO YCIYTY, JOJDKHOCTHBIX JIUI[ M3PUU
aM00 MyHUIIMOANBHBIX ciyxkamux, ['AY "MOI", padotHukop 'AY "M®I]",
MPUHATHIE (OCYIIECTBISIEMbIC) B X0/ MPEOCTABICHUS] MyHUIIUITAIIBHOW yCIIYTH, B
nocyeOHOM (BHECYZCOHOM) TIOPSIJIKE.



5.2. Kanoba moxer ObITh MOJaHA B CIEAYIOUINE CTPYKTYpHBIE MOJpPa3AeiICHHUs
MApUH, OpraHM3alUU JUOO CIEAYIOIMIMM YIOJIHOMOYEHHBIM Ha PacCMOTpPEHHE
JKaJIOOBI JTALIAM:

kajmoba Ha pemnieHus W AcedcTBHS (Oe3leMCTBHE) MIPUU - MIPY Topoja
HoBocubupcka (majmee - M3p) WM 3aMECTUTENIO M3pa - HAYAIBHHKY
JenapTaMeHTa,

*ano0a Ha pelieHus U AeicTBus (0e3eiCTBIEe) 3aMeCTUTENST MIpa - HadyaJIbHUKA
JenapTaMeHTa moJaeTcsi MIpYy;

kajmoba Ha pelleHus W jaeucTBus (Oe3leiicTBHE) HaudallbHHKA yIIpaBJIeHUS,
MYHUITUTIATBHBIX CIYXKAIIUX JIeTlapTaMeHTa I0JaeTcs 3aMEeCTUTEN0 Mdpa -
HAYaJIbHUKY JICTIapTaMEHTa;

»kaoba Ha peuicHus U I[CP'ICTBHH (6€3ﬂeﬁCTBH€) TJ1aBbl aIMHUHUCTPALUU ITIOAACTCA
M3PY, 3aMCCTUTCIIIO M3pPa - HAYAJIbHUKY ACIIaAPTAaMCHTA,

’Kanoba Ha pemieHuss U JedcTBUs (0Oe3/elCTBHE) MYHUIUMIAIBHBIX CIIYyXKaIIUX
aJIMUHUCTPAIIMH MTOJACTCS TJIaBE€ aIMUHUCTPAIUY;

xanoba Ha pemeHuss u aeiictBus (6e3neiictBue) pabotHuka ['AY "MOIL"
nogaercs pykopojgutemo ['AY "MOI[". JKamoba Ha pemieHus W JEUCTBUSA
(6ezmeiictBue) T'AY "MO®I" mnonmaerca yupemutemo ['AY "MOI" wumm
JIOJDKHOCTHOMY  JIMIYy, YIOJHOMOYEHHOMY HOPMAaTUBHBIM IPABOBBIM aKTOM
HoBocubupckoii o6nacTu.

5.3. UndopmupoBaHue 3asBUTENIEH O MOPSAKE MOAAYN U PACCMOTPEHUS KaI0O0BbI, B
TOM 4YHMCJIE C MWCHOJIb30BaHHEM EJMHOrO mnoprajia TOCyJapCTBEHHBIX U
MYHULMNAIBHBIX ~ YCIYT,  OCYLIECTBISIETCA  IOCPEACTBOM  pa3MEUICHUs
COOTBETCTBYIOIIEH HWH(OpManuu Ha HMHPOPMALMOHHBIX CTEHAAX B MeCTax
IPEIOCTAaBIICHUS! MYHULMINAIBHOM YCIyrd, Ha OQUIMAIBbHOM caiiTe ropoja
HoBocubupcka, EnuHoM moprase rocyJapCTBEHHbIX U MYHHUIMIAIBHBIX YCIYT, a
Tak)k€ B YCTHOM W THCBMEHHOW (opmMe Mo 3ampocaM 3asBUTENEH B XOJe
MPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIYIM CTPYKTYPHBIMHM IOJAPA3ACICHUSIMHU
MAPHUH, TPEAOCTABISAIOMNMY MyHUIUNIAIbHYIO yeiyry, ['AY "MOILI".

5.4. llepeyeHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYJHUPYIOMIHNX MOPSAOK
nocyneOHoro (BHecyneOHOro) 00KaJoBaHUS 3asBUTEJIEM PEIICHUN W JIEUCTBUM
(Oe3meiicTBUSl) MIpUM, MPEAOCTABIAIOIICH MyHULUNANbHYI0 yeiuyry, ['AY
"MOI[", a Takke HUX [JOKHOCTHBIX JIMI, MYHUIUNAIbHBIX CIyXKallUX,
pabOTHUKOB:



®enepanbHblil 3ak0H N 210-D3;

nocraHoBiieHne wmdpun ropoga Hosocubupcka ot 25.06.2018 N 2280 "O
[TonoxxeHnn 06 OCOOEHHOCTSAX MOJAYM M PACCMOTPEHHsS KajloO Ha peleHUs u
neiictBus  (6e3meiictBue) MdIpumM ropoaa HoBocuOupcka, MpemoCTaBIISIFOIICH
MYHHIIATIATBHYI0 (TOCYJapCTBEHHYIO) YyCIyry, W €€ JOJDKHOCTHBIX JIHII,
MYHHIIATIATBHBIX CIYXaIllUX, a TaKkXKe Ha pemieHus u acicTBus (6e3melicTBre)
MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  MPEIOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHHUIUIIATBHBIX YCIYT U €ro paOOTHUKOB'".

5.5. Uudopmarusi, coaeprkaiasicsi B HaCTOSIIEM pasjielie, OMJICKUT pa3MEeIICeHUIO
Ha EquHoM nopTaie rocy1apCTBEHHBIX M1 MyHUITUIIAIBHBIX YCIIYT.



